
 ICIS 2002: Submitting a Review  
 
As a Reviewer for ICIS 2002 you are in charge of reviewing and commenting on papers 
assigned to you by the Associate Editor. The present document provides step-by-step 
directions to submit your reviews using the online review system: 
 
1. Connect to the web site: http://tprm.temple.edu/icis2002 

2. Log-on to the system using the User ID and Password assigned to you when you 
registered (you should have an email record with this information). 

3. Click the Login button 

4. If you have misplaced your password simply type your email address in the Registered 
Email field, then press the Send me password button. You should immediately receive 
copy of your log-on information 

 

 
5. You will now see the menu of commands available to you (The user in this example is 

First Name: REV1; Last Name: REV1; you will see your first and last name instead): 

 
 

6. Select Review Article.  Note: If you do not see the link “Review Article” the reason is 
that you have not been granted reviewer status.  Please, contact the Associate Editor that 
recruited you as a Reviewer and ask him or her to grant you Reviewer Status.  

7. Upon clicking the Review Article link, you should see a list of all articles assigned to you 
and their current status. 



 
 
8. To initiate the review process, download the article by selecting Download Article. 

9. The following screen should appear with directions on how to retrieve the paper.  Read 
the instructions and select the Download button. 

 

 
10. Store the paper and review it.  

11. Once you have read and evaluated the paper, you should be ready to submit your review. 
Log on to the system as discussed at points 1-4 above (The user in this example is First 
Name: REV1; Last Name: REV1; you will see your first and last name instead): 

 
 

12. Select Review Article.  Note: If you do not see the link “Review Article” the reason is 
that you have not been granted reviewer status.  Please, contact the Associate Editor that 
recruited you as a Reviewer and ask him or her to grant you Reviewer Status.  



 

13. To initiate the review submission process, select the command Review Article for the 
appropriate article. 

 

 
 

14. On the next screen select the command Type it in. 

 

 
 

15. The next screen enables you to rate the paper on several dimensions (these may change 
from the sample below based on the program committee’s decision).   



 

 

 
 

 
 
16. Rate the manuscript, select a recommendation and insert your comments in the 

appropriate field.  Since the system will likely time out if you type your review 
directly, we suggest that you complete your review in a text editor – such as Notepad 
– and simply paste it in the appropriate comment area.  

17. Review your recommendation and comments. Be sure that everything is correct before 
hitting the 'submit review' button.  No review can be changed once submitted.  

18. Finally click Submit Review. 

 



 

19. The next screen will show successful submission of your review and will display your 
recommendation.  You can review your ratings and comments by clicking the 
recommendation, but you will not be able to change the stored information. 

 

 

 
 


